PACKET B: Arrest and Convicted of Charge(s)
Things you will need to complete this process:
¾ Forms
¾ Judgment of Conviction
¾ Certified check for $80 made payable to the Oregon State Police
¾ One Complete Set of Fingerprints
¾ Payment of Filing Fee with the Court
¾ A clear understanding of the law in the matter. Read ORS 137.225 carefully

PRIOR TO FILING
Determine if your conviction is subject to Expungement - Read ORS 137.225(5) carefully to make sure
your conviction is subject to expungement. Even if your conviction does qualify, there is a longer waiting
period if you were convicted of more than one offense. See ORS 137.225(6). If your conviction is excluded,
the Court has no authority to grant your motion and it will be denied. Failure to understand the law as it
relates to your situation can be costly.
Forms - You may purchase the forms from any office supply store, or you may use these forms as
examples to file your request. There should be four forms in the packet: The Motion, the Affidavit, the
Order, and the Certificate of Service.
You need to complete the forms and have your signature notarized on the Affidavit. Do not sign the
Affidavit until you are in the presence of a Notary. Complete all the information on the Motion, Affidavit,
and Order.
Fingerprints - You will need a complete set of your fingerprints. Finger printing services are available at county
law enforcement agencies.

Copies - In addition to the original forms that you will file with the Court, you are required to serve (give)
the Beaverton City Attorney's Office (CA) a copy of the Motion, Affidavit and Order that you are filing with
the Court. So, when you have cornpleted the forms, make a copy of the Motion, Affidavit and Order. You
may wish to make a copy for yourself as you will be filing the original with the Court.

Service on the City Attorney - When you have a complete set of your fingerprints, completed the forms,
and made copies, take the City Attorney copies to their office located on the second floor of the Beaverton City
Hall Building, 4755 SW Griffith Drive, Beaverton; or you may mail them to: POB 4755, Beaverton, Oregon
97076, attention Beaverton City Attorney's Office. With their copies of the documents, you MUST include
your set of fingerprints and the certified check for $80 made payable to the Oregon State Police.

FILING YOUR PAPERS
Mail or personally file all the original forms with the Beaverton Municipal Court, located at 4755 SW Griffith
Drive, (first floor), or by mail to: Beaverton Municipal Court, POB 4755, Beaverton, OR 97076. Make sure that
you have completed all the blanks on the Motion and the Affidavit, and have filled in your name on the Order
form. Make sure that you have signed and have had your signature notarized on the Affidavit.

WHAT HAPPENS NOW?
The City Attorney (CA) has the right to object to your request to have the records of your arrest set aside. They
will send your fingerprints to the Oregon State Police State Identification Bureau to confirm your identity and to
see if there have been any other incidents that would cause them to want to object to your request. When the
State ID Bureau has completed their investigation, they will send the results back to the CA. The CA will file a
Motion with the Court in response to your request. The CA will either object or not oppose your Motion. The
Court will then decide, based upon the information presented, whether to grant or deny your request. If the Court
grants your request, a Judge will sign the Order that you submitted. Certified copies will be sent to those
agencies that have your arrest records and also.to you. The Court will also order the Court's file which contains
your request be sealed. If the Court denies your request, a notice will be sent to you advising you that your
request was denied.
Under ORS 137.225, victims of crime have the right to be present at a hearing on motions to set aside
convictions for crimes in which they were a victim, and to make a statement if they desire. The Court may
consider their statement, along with the circumstances and behavior of the defendant and the requirements of
law, in deciding whether to set aside the conviction. Regardless of whether or not you are otherwise eligible to
set aside your conviction, a hearing will be set if the victim requests one.

